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Important Note

International Enroliment & Services (IES) provides general guidance on the STEM OPT
application process. While we make every attempt to ensure we provide students with the
most up-to-date information available, USCIS may change its interpretation of these
policies, procedures, regulations, and eligibility requirements at any time. IES is_not
responsible for any errors or omissions or for the results obtained from USCIS.

A STEM OPT application to USCIS is your own personal application. You alone are
responsible for timely filing with full documentation, understanding F-1 rules regarding
STEM OPT, and properly maintaining F-1 status.

Please note that this tutorial provides guided recommendations, and all images used are
samples. Information contained within should not be considered legal advice.
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Understanding the STEM Requirements

* STEM eligible degree list can be found here under ‘Current STEM list’

* Meets STEM eligibility requirements (details on our STEM OPT
webpage)

* Employer must meet USCIS E-verify and other employment
requirements

It is your responsibility to understand the eligibility requirements for
STEM by reviewing our website and the information provided by USCIS



e-File Application Documentation

* Form 1-983 (completed together with your employer) — this is NOT uploaded to the online application
* Form |-765 (this is obtained from the online application)

* One passport-style color photograph of you taken recently and not used before

* Digital copy of your passport picture page

* Digital copy of your most recent F-1 visa (or I-797C approval notice if status was changed in US)

* Digital copy of your electronic Form 1-94 OR digital copy of your paper Form 1-94 (front and back)

* Digital copy of your unofficial full transcript that shows your name

* Digital copy of all previous EAD cards (front and back) that have been issued to you, if applicable

* Evidence of all previous CPT & OPT authorizations (needed for the “Additional Information” section)
* Digital copy of your STEM diploma

* Digital copy of NEW 1-20 with STEM OPT Recommendation

* Credit card or ACH payment for the filing fee



Document Format

The online form requires several document uploads.

Format requirements for uploads:
* Photos: JPEG or PNG
* Documents: JPG, JPEG, PDF, TIF or TIFF

Max file size: 6 MB per file

English translations required for any foreign language documents

No encrypted or password-protected files



Special Note About Degree Completion

* USCIS expects you to be able to show your current diploma in your STEM
OPT application.

* It is our interpretation that students must finish their most recent degree to be
eligible to apply for the STEM extension. This is true even for students
applying based on a previous degree at another level.

* If you applied for OPT based on coursework completion, you are expected to
complete ﬂoflxour degree requirements (defense, revisions, paperwork, etc.)
prior to your OPT expiring.

* Failing to finish all degree requirements prior to the end of your OPT-
author?ze_g[j employment period could result in your losing the STEM
opportunity.



Quick Tips

* Online form is designed to work with all browsers, but Chrome is the preferred browser.
* Your answers are automatically saved as you work.

* You can begin the form and return to it later.

* Drafts are saved for 30 days from the last time you worked on the form.

* DO NOT enter “N/A”, simply leave fields that don’t apply to you blank

* Have all your STEM OPT documents, including your STEM OPT 1-20, readily available in digital
format

* Changes to the online form cannot be made after payment and submission.

* Technical support for the online form is available through a USCIS account or by sending a
message through the USCIS online help form.
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e-File Application Process Overview

1. Review and understand the STEM requirements and expectations on
the USCIS website and our STEM OPT webpage

2. Prepare all application materials (using this step-by-step tutorial)

3. Create or Login to your USCIS Online Account. If you applied for post-
completion OPT online in the past, you will already have an account

4. Submit the STEM OPT Extension Request e-form (see STEM OPT
webpage for details).




e-File Application Process Overview

6. Receive your new [-20 with STEM OPT recommendation (you will receive this via
email). Print and sign the STEM OPT [-20

Digital student signatures are not accepted

7. Begin to fill out the online application through your USCIS account. Choose the
c(3)(C) STEM Extension category.

8. Upload the *NEW* STEM OPT I-20 (signed by you—ink signature), along with any
supporting documents to the online application

9. Submit the application and pay the filing fee
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Filing Reminders

* Pick ONE method to apply for STEM OPT. Either apply online OR through mail - DO NOT apply both ways

* Your STEM OPT application SHOULD NOT be submitted to USCIS more than 90 days prior to the end date on the post-
completion OPT EAD card

* Your STEM OPT application MUST reach the USCIS within 60 days of the date your new I-20 with STEM OPT
recommendation was issued and before the expiration of your current post-completion OPT EAD

* If approved, the Employment Authorization Document (EAD) card will be sent directly to you at the address you provided to
USCIS. USPS will not forward the EAD to another address once shipped. Once you receive the EAD card, you are
authorized to work on STEM OPT between the start and end dates listed on the card

* As long as you file timely (i.e. prior to the expiration of the current EAD card) fora STEM OPT Extension, you may continue
employment while the application is pending (up to 180 days) until a final decision from USCIS is made

* You MUST have proof that you completed all of your degree requirements BEFORE your STEM OPT period begins. You will
need to provide this proof within your STEM OPT application

* Understand the fees for the |-765 filing. Premium processing is now available for OPT applications, if needed.
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[-98 3 Guide

This section will provide you with
guidance for completing the [-983

We recommend reviewing the Study-
in-the-States Form [-983 Overview

NOTE: You and your current
employer will complete the form
(details in the following slides)



Form I-983 Overview

STEP 1 - Download fillable PDF Form [-983 here:
https://studyinthestates.dhs.gov/stem-opt-
hub/additional-resources/form-i-983-overview

STEP 2 - For detailed instructions regarding how
each field should be completed, please review the
Form 1-983 instructions on the Study in the States
Form 1-983 Overview and the sample 1-983 on our
STEM OPT webpage.

STEP 3 - Note who is responsible for completing
each section of the Form |-983:

* Sections 1 and 2: Completed by Student
* Sections 3 and 4: Completed by Employer
* Section 5: Completed by Student and Employer

* Section 6: Completed by Employer

Leave the Evaluation of
Student Progress and
Final Evaluation of
Student Progress on
page 5 blank at this time

TRAINING PLAN FOR STEM OPT STUDENTS
Science, Technaiagy, Engineerng & Matematcs (STEM) ptional Practical Traring (OPT)

Submit the complete
[-983 via the STEM
OPT Extension Request
Form

Visit the STEM OPT
webpage for the STEM
Request tutorial

Sign s of Studant

aga in & STEM Taiing copomanty. and any dicredss s hours balow thi 20+

fasus worked, any sigificam seirease i beurs par week
i rds.

PUIS-pdt ok ML e s 1 i

P M of St

[,
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Form [-983: Student Section 1

Your Designated School Official (DSO) is your International Student Advisor (ISA)

* |SA contact information can be found here

Sample 1-983 is on the STEM OPT website

Before signing Section 2: Student Certification, you need to ensure all the information you provided in Section 1 is

accurate.

* Your name should match your passport

SECTION 1: STUDENT INFORMATION [Completed by Student)

Sumame, Given Name

Name of School Recommending
STEM OPT:
East Tennessee State University

Student Mame (Sumame/Frimarny Mame. Gwen Mamef: Student Email Address:
Email Address
Mame of School Where STEM SEWIS Schood Code of School Recommending STEM OPT {including 3-
Degree Was Eamed: digit suifix):

East Tennesses State University NOLZ14F401 77000

Johnson City, TH. 37614

Your [5A"s Name, (423} 439-8321,

Designated School Oficial {D50) Name and Contact Information: Student SEVIS ID Mo STEM OFT Reguested Period (mm-dd-yyyy )
1276 Gilbreath Dr.. 0 B K From: Day after your OPT EAD Card
{On your Form -20) To: 24 months after STEM start date

Lewel Type of Qualifying Degres:

Cualifying Major and Classification of Instructional Programs (CIP) Code:  Major CIP Code, Major Name [on pg 1. of Form 1-20)

Degree Lewel (i.e. Bachelior, Master, or FhD) B AR Compater Science

Daite Awarded {mm-dd-yyyyl
Based on Prior Degree? [ | Yes

Empéoymient Authorization Mumber:

Date degree was awarded

D Mo Only check “Yes™ if your request is based on a prior STEM degree at different degres level
JOOE D00 XK (USCISE # on your curment OFT EAD card)




Form [-983: Employer Section

Your employer will complete Section 3 and will sign Section4

Note: The start date of employment is during the STEM period. This is the
date the STEM OPT training will begin with the employer. IT IS NOT THE
ORIGINAL DATE YOU BEGAN WORKING AT THE COMPANY DURING
THE POST-OPT PERIOD. In other words, this should not be a past date.

If your employment start date at the company will begin after the STEM
period already started, enter the future date.

Example for this scenario:
STEM period start date: 05/05/2024
Start date at employer during the STEM period: 05/16/2024

Date to write here: 05/16/2024

SECTION 3: EMPLOYER INFORMATION (Completed by Emplayer)

Empioyer Name Street Addrese: Sute:
Employer/Company Name Employer/Company Address

Employer Website URL: Ciy. State: | ZIP Code:
Employer/Company Website

Employer 10 Number (EIN |
EIN Number (3 digits)

Mumber of Ful-Time

frmasnUS. | Nacs Code

the US.

mployees in

hitps . census govinaics/

Meorth American Indusiry Classification System (NAICS] Code:

(OPT Hours Per Wesk (must be atleast 20
hours/wesk
Working Hours per Week

Start Diate of Empioyment {mm-dd-yyy |
STEM OPT Start Date

Compensafion

A Salary Amount and Frequency:

B. Other Compensaten (Type and Estmated Amount or Value|

Enter information

4
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Form [-983:

Note: If working for a staffing firm or 3rd party,
review the “STEM OPT Employer
Requirements and Responsibilities” page to
learn about bona fide employment.

Page 5 is meant to be left blank at this time.
It is only filled out during the 12 month and 24
month evaluation, or when ending work with an
employer

EVALUATICN Ow ETUDINT ARCGAESE

e 8 T O e PV A P PR Db ey T 11 Al D AT e BTl S e
ot p e i 4 BT . B 1 L T i Chasic o P

o g

| el o1 [ e el e gny ATy CegE 1R

| i L9 M T iy Ay -y

FTHAL EVALUATION 0H BTOGENT PROCRELS
o pra—

e -
IPTSACAS SRR T Ty Taeeg Sae ar TR (T fworm Dooun L3
T NV vl BN S ST I S, ODCL I I CAGCTA, B A LT, (S i 07 (T L LTt

e T Ta vw &l eyt

LEAVE BLANK FOR NOW




|-765

Online
Application

This section will guide you through
the 1-765 online application process

* Before you begin this process, be
sure that you have all the required
documentation on hand (i.e., STEM

OPT 1-20 & 1-983 completed by you
& your employer)



FORM [-765: ONLINE APPLICATION GUIDE

USCIS Responséto Coronavirus (COVID-19)

et ol the Unsed Seatea

s, Citizenship Search our Site fol sgniny
and Immigration

Go to USCIS https://ww w.uscis.gov/ |-765 and o

Home > Forms > All Forms > Application for Employment Authorization

read the provided instructions. o

Aifoms Authorization

H H H Explore My Options
[ J © ALERT:For filed Form 765, Employment
Filing Guidance v Authorization, based on a pending Form 1-569, Application for Asylum and for Withholding of Removal,
—— the receipt notice did ot bout the 540 day automatic Employment Autherization
Filing Fees e ent (EAD) extenss v March 20, we will
e - or text notfication instructing them to sign into their USCIS online account. Once signed in, they will
approval of your shou i
ossartientof sERe 0%) ote that if you are eligble for the 540-day automatic EAD extension, any USCIS receipt notice for your
B — Fooios il Bl Mo Form 1765, together with your expired EAD, wil serve s acceptable proof of employment
t I t I | I I . SCIS Fortis authorization and EAD validity during the automatic extension period.
0 Alert: 2 tocation for Form 1-360, Petition
for wid Special Immigrant, or Form 1435, Application to Register Permanent
or Adjust Status
R . © Alert: for Form 1485 applicants, USCIS
Google Chrome, Firefox, Edge, Firefox, or -y
gle Chrome, F , Edge, F :
I I Ite rl I et I X p I O re r 1 1 © Alert: As of April 1,2022, we will no longer accept asingle, combined fee payment for the filing of Form
1-639, Applicatl tatus; Form 1-76¢ Employment
Form 1824, hct d Application or Petition, together
with a Form 1-129, Petition for 3 Nonimimigrant Worker.
Seemore v
ifyou are an dyou are
applying for employment authorization, you wall ned a Social towork inthe
United States.
Seemore v

€ . file Form 1-765, Application for Authorization, to
request an Employment ation Document (EAD). Other noncitizens whose Immigration status authorizes
pply for an

such authorization.
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Create Account

Visit s US. Citizenship (S U.S. Citizenship

and Immigration | 8 and Immigration

https://myaccount.uscis.gov/ Nggl’ Services

Create your account Sign Up

‘Your USCIS account is only for you. Do not create a shared account with . )
A U S C I S ACCOU nt family or friends. Individual accounts allow us to best serve you and E nter yo ur veri TC ation
protect your personal information.

Confi rmation email_ Wi I I be .Sent ‘You must provide your email address below if you are the one whao is ¢ Od(.
‘.to you . FOIIIOW the I .rlstru Ctlo ns filing a form enline, submitting an online request, or tracking a case.
in the email to confirm your Eme

account.

It is important that you timely Emeil confirmation

check your Inbox and/or other foubaeioe
folders for the email with rhasitoozs0gme
instructions on confirming your it o A o
account.

Secure verification code
Sign Up
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Your Account

Click on
myUSCIS, then
File a form
online

Welcome to your USCIS Account

Select what you want to do

Editing your profile includes email.
% - password, phane number, security
Edit My Profile questions, two-step verification and
backup code.

Login to a USCIS Service

Apply for immigration benefits, find
- taols and resources to assist in

EEAAURTGISTIN ©..'ch o coctors inyour oca

community,

Submit, manage and receive Freedom

FI RST of Information Act (FOIA) requests.

Confirm your records for employment
eligibility, track E-Verify or Seif-Check
case status, and protect your identity
by locking your Social Security
Numbuer ($8N)

myE-Verify

Mot sure what service you need? Start at USCIS gov

[§ An official website of the United States government  Here's how you know v

N U.S. Citizenship
3 and Immigration

Services 9 My Account

MyAccount *  Resources ¥

Welcome To Your USCIS Account

Select What You Want To Do

El

File a form online

Start a new form, upload
evidence, and pay and
submit online

Returntotop
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|-765 Application

The online application has multiple

sessions to complete. These sections are:

Getting Started section

About You section

Evidence section

Additional Information section

Review and Submit section

* Form Filing Fee section

I-765, Application for
Employment Authorization

Getting Started W
About You w
Evidence v
Additional Information W
Review and Submit v
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Getting Started

Select the “Application for
Employment Authorization (I-765)”
as the form you want to file online

Carefully review all of the information
provided on the screen about the
Form I-765

File a Form

Select the form you want to file online. Once you start, we will automatically save your information for
30 days, or from the last time you worked on the form.

Fee waiver: [f you are requesting a fee waiver, you cannot file online. You must file a paper version of
both the Form 1-912, Request for Fee Waiver and the form for the specific benefit you are requesting.
You can review the fee waiver guidance at www.uscis.gov/feewaiver.

Select the form you want to file online.

I-134A, Online Request to be a Supporter and Declaration of Financial -
Support

I-539, Application To Extend/Change Nonimmigrant Status
oval

I-T65, Application for Employment Authorization

I-821, Application for T’emporary Protected Status (TPS
|-821D, Consideration of Deferred Action for Childhood Arrivals (DACA)
1-907, Request for Premium Processing Service

22




Getting Started: Eligibility Category

1-765, Application for

STEP 4 = ReVieW the form OveNieW Employment Authorization
and privacy notice information

What is your eligibility category?

Getting Started ~

S You can file your request online only for certain
Basis of eligibility

eligibility categories

Reason for applyin L R
: PRYTE Ifyour eligibility category does not appear on the drop-down

list, you must file a paper Form |-765. [f you submit online

STEP 5 - Select the correct
employment eligibility category v

STEM Extension is ¢(3)(C) : :

(a)(12) Temporary Protected Status Granted
(c)(3)(A) Student Pre-Completion OPT
(c)(3)(B) Student Post-Completion OPT

I (c)(3)(C) STEM Extension

(c)(19) Temporary Protected Status Pending
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Getting Started: Degree & Employer

STEP 6 - Type the degree level and CIP code for
the STEM degree (CIP code is listed on page 1 of
your 1-20) in “What is your degree?”

Type in the name of your employer’s company name,
EXACTLY, as it is shown in E-Verify.

Type the company’s E-Verify number

NOTE: The E-Verify number is different from the EIN
number required on the form [-983; E-Verify numbers
are generally four to seven digits long

What is your degree?

What is your employer's name as listed in E-
Verify?

What is your employer's E-Verify company
identification number or a valid E-Verify client
company identification number?

24



OPTIONAL: Premium Processing

STEP 7: USCIS provides the option for
you to have your OPT application
adjudicated within 30 calendar days from
the date of request.

Adjudication could be an approval,
request for evidence, rejection, or denial
- it DOES NOT guarantee you approval.

Premium processing IS NOT mandatory.
This is a personal decision you need to
make based on your situation. You
should carefully review all information
the USCIS Premium Processing
webpage and the normal USCIS
Processing Times page before making
your decision.

IF YOU CHOOSE YES, NOTE THE
IMPORTANT MESSAGE ABOUT THE
PAYMENT AFTER APPLICATION
SUBMISSION!

Would you like to request Premium Processing
Service?

Premium Processing Service guarantees that USCIS will take one of several
possible actions (issue an approval natice, a denial notice, a notice of intent
to deny, ora request for evidence) on your Form |-765 within 30 days.

The fee for Premium Processing Service for Form I-765 is $1,500.
Ifyou request premium processing, you will be asked to complete Form |-

907 after you sign your Form |-765. You will then be able to pay for and
submit both forms at the same time.

Yes

® No

Would you like to request Premium Processing
Service?

Premium Processing Service guarantees that USCIS will take one of several
possible actions (issue an approval notice, a denial notice, a notice of intent
to deny, or a request for evidence) on your Form |-765 within 30 days.

The fee for Premium Processing Service for Form |-765 is $1,500.

If you request premium processing, you will be asked to complete Form |-
907 after you sign your Form -765. You will then be able to pay for and
submit both forms at the same time.

® ves

No

o Form I-765 and Form |-907 will be submitted together. After
you sign Form |1-765, the form will be locked. You will not be
able to make any changes to the form once it is locked. You
will immediately be directed to Form |-907 and will be able to
pay for and submit both forms after you provide your
signatures.
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Getting Started: Reason for Applying

STEP 8: Select the reason you are applying

Select “Renewal of permission to accept
employment”

STEP 9: Select “Yes” for “Have you previously
filed Form 1-7657".

Use the Additional Information section of
the online |-765 tolgrowde details of your
post-completion OPT and any other
previous |-765 submissions if applicable.

I-765, Application for
Employment Authorization

Getting Started A
Basis of eligibility
Reason for applying

Preparer and interpreter

information

About You v
Evidence v
Additional Information b
Review and Ssubmit v

What is your reason for applying?

Initial permission to accept employment

Replacement of lost, stolen, or damaged
employment authorization document or correction
of my employment authorization document NOT
DUE to US Citizenship and Immigration Services
error

@® Renewal of permission to accept employment

Have you previously filed Form |-765?

® Yes

Ne

i “
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Getting Started: Preparer

STEP 10: Answer “No” to “Is someone
assisting you with completing this
application?” unless an attorney, preparer, or
interpreter is helping you file this application.

If you select Yes, the form will prompt you to
provide information about the interpreter or
preparer who is assisting you.

Note: Your ISA or other ETSU personnel are
not considered an attorney, preparer, or
interpreter

I-765, Application for
Employment Authorization

Getting Started ~
Basis of elipibilit:
Reason for applyng
Preparer and intarproter
information
About You hd
Evidence b g
Additional Information v
Review and Submit ~

Is someone assisting you with completing this
application?

Yes

® No
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About You: Name

STEP 11: Enter your name as shown
on your most recent passport

* If you have a middle name, we
suggest writing both your first and
middle name in the in the “Given
Name” box

If you have used other names, either
formally or informally, please say
“Yes” and enter them on the
application. This includes maiden
names or nicknames

What is your current legal name?

on your birth certificate, unless it

Given name (first name) Middle name

John Jacob

Family name (last name)

Smith

Have you used any other names since birth?

Other names used may include nicknames, aliases and maiden names,

Yes
No

- “

Have you used any other names since birth?

Other names used may include nicknames, aliases and maiden names.
@® VYes

No

de t am ]
Given name (first name) Middle name

Jd

Family name (last name)

Smith

+ Add another name

. “
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About You: Contact Information

Provide your US phone
number and personal email
address

We recommend using your
personal email address, as
you will lose access to your
ETSU email after graduation

I-765, Application for
Employment Authorization

Getting Started

About You
Your name
Your contact information
Describe yourself
When and where you were born
Your immigration information

Other information

How may we contact you?

Daytime telephone number

Mobile telephone number (if any)

This is the same as my daytime telephone number.

Email address
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Mailing Recommendations

* EADs are considered government documents that cannot be forwarded by the U.S. Postal Service (USPS).

* Your U.S. Mailing Address — This is the address where you will receive your application receipt, approval notice, and
STEM OPT EAD.

* If you will move from your current residence in less than 5 months, you should use the U.S. address of a reliable friend or
relative who can receive the card for you.

* DO NOT USE campus or University mailing addresses, as it will become inactive after graduation.

* Attempting to change the address midway through the STEM OPT application process can cause delays and be extremely
disruptive, resulting in lost, or returned STEM OPT EADs.

* Alternatively, you may wish to consider using a U.S. Post Office address (known as a P.O. Box) if that is how you would
prefer to receive your mail.

*  Prior to completing your U.S. mailing address, verify your address with USPS:
https://tools.usps.com/go/ZipLookupAction input

* Your U.S. Physical Address should be the address where you reside at the time of application. This address should match

the address listed in your SEVIS record. -



About You: Mailing Address

STEP 12: Write a U.S. mailing address where
you will be able to receive documents for the
next 3 to 4 months. This should NOT be the IES
office address or other ETSU department
address.

This does not necessarily need to be your
current address; if it is not your current address,
you can write the full name of the person whose
address you are using in the “In care of name”
box

What is your current U.S. mailing address?

pplication process. We may not be able to contact you if you do not
ympl and valid address. Please provide a U.5. address

In care of name (if any)

Address line 1

123 Practical Training Road

Address line 2

City or town State

City New Jersey ~

ZIP code

11111
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About You: Physical Address

Select "No" if your
physical/residential address is
different than the mailing address
you listed in the prior section

* Your current physical address
should match the address listed in
your SEVIS record.

Is your current mailing address the same as
your physical address?

Yes
® No

Where in the United States do you live?

Cityortown  State ~ ZIPcode
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About You: Biographical Information

STEP 13: Fill out your biographical
information throughout the next
section of the application

*IMPORTANT*

Be sure to enter your date of birth in
month/day/year format. Incorrect
date of birth formatting is one of the
most common EAD card errors.

NOTE: errors caused by incorrect
information provided on Form |-765
will require an additional filing fee.

What is your gender?

Male

Female

What is your marital status?

Single
Married
Divorced

Widowed

What is your city, town, or village of birth?

What is your state or province of birth?

What is your country of birth?

What is your date of birth?

MM/DD/YYYY
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About You: Citizenship & Immigration Information

STEP 14: Continue to fill out your immigration
information, using your I-94 and passport(s)

* Toview and print your |-94 go to:
https://i94.cbp.dhs.gov/

If you entered the U.S. on another status other
than F-1 and completed a change of status with
USCIS, write your last entered status for
“Status at last arrival.”

Your current immigration status should be “F-1
student”

Enter your current SEVIS ID number. Your
SEVIS ID is located at the top left corner of your
[-20. Use the “Additional Information” section of
the application to provide any previously used
SEVIS ID numbers, if applicable

What is your country of citizenship or
nationality?

List all countries where you are currently a citizen or national,

+ Add country

What is your Form 1-94 Arrival-Departure Record
Number (if any)?

When did you last arrive in the United States?

t your arrival date, place of arrival, and status at arrival

Date of arrival
MM/DD/YYYY

Place of arrival

Status at last arrival

What is the passport number of your most
recently issued passport?

What is your travel document number (if any)?

What is the expiration date of your passport or
travel document?

MM/DD/YYYY

What country issued your passport or travel
document?

What is your current immigration status or
category?

What is your Student and Exchange Visitor
Information System (SEVIS) Number (if any)?

tional Information” section to include all previously used

i “
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About You: Other Information

STEP 15 - Enter the USCIS # from your EAD
card into the “What is your A-Number?”
question

Your USCIS Online Account Number will pre-
populate if you have already used your USCIS
Online Account before.

* Check "l do not have or know my USCIS
Online Account Number" if this is the first
time you are using your USCIS Online
Account.

What is your A-Number?

I do not have or know my A-Number.

What is your USCIS Online Account Number?

Providing your unigue USCIS Online Account Number (OAN) helps us

manage your account. You may already have an OAN if you |

filed certain paper forms and received an Account Access Notice in the

mail. You can find the OAN at the top of the notice; itis not the same as

an A-Number

| do not have or know my USCIS Online Account Number
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About You: Social Security Number

Has the Social Security Administration (SSA)
ever officially issued a Social Security card to

STEP 16: Select “Yes” and enter your - Y
Social Security number. No

* If you do not have an SSN, see the next
slide before selecting a response.

Select “No” to "Do You want the SSA to
issue you a Social Security card?"

What is your Social Security number (if known)?

Do you want the SSA to issue you a Social
Security card?

Yes

® nNo

> aCk m



About You: Social Security Number

If you do not have an SSN,
answer No.

You may choose to allow the SSA
to issue you an SSN. Note, SSNs
are required for employment in the
US. If you choose not to allow the
SSA to issue you an SSN now, you
will need to apply for one later.

Indicating Yes requires agreement
to Consent for Disclosure and the
birth names of your father and
mother.

Has the Social Security Administration (SSA)
ever officially issued a Social Security card to
you?

Yes

® No

Do you want the SSA to issue you a Social
Security card?

@ Yes
No

You must agree to the Consent for Disclosure

If you answer *Yes”, you must also answer “Yes” to the
Consent for Disclosure.

Consent for Disclosure: | authorize disclosure of

information from this application to the SSA as
required for the purpose of assigning me an
SSN and issuing me a Social Security card.

@ Yes
No



Evidence

* Scan and upload clear and legible copies of required documents.

* Refer to the Document Formatting slide in this deck for upload requirements, including file size
and file naming.

* List of required documents:
* Recent US passport-style photo
* Current 1-94
* Current EAD card (front and back)
* Official transcript for eligible STEM degree
* |nstitution accreditation, if applicable
* Previously authorized CPT or OPT I-20s, if applicable
* New I-20 with STEM OPT recommendation on page 2



Evidence: Photos

STEP 17: Upload a recent color passport-
sized photo that meets the US passport
specifications

Example of Acceptable Passport Photos

Caution: Do not use the same photo used
with other applications or other documents
such as your visa, passport renewal, or
previous OPT/EAD application.

2 X 2 Photo Of You

Upload

C

hpose or drop files here to upload
‘_ngki o P

| File upload link button

— “
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Evidence: 1-94

STEP 18: To view and print your digital 1-94
go to: https://i94.cbp.dhs.gov/

If you have a paper 1-94, you must obtain a
clear image of it and upload it to the application

* DO NOT upload the Travel History

NOTE: if you changed your status to F-1 while
inside the United States (through a USCIS |-
539 form), then your 1-94 will be located on the
bottom of your I-797 F-1 approval notice

1-94,

Ar

rival And Departure Record
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Evidence: EAD Card or Government ID

STEP 19 Upload the fOIIOWing: Employment Authorization Document Or

Government ID

1) Upload your last EAD card (front and back)

2) Image of your most recent passport. You only
need to upload the 1 page showing your Fj'lermrements
biographical information and picture of yourself. The Com——
bottom numbers (Machine Readable Zone) must be i
visible.

3) Image of your F-1 visa. If you do not have a F-1
visa, upload your I-797 F-1 approval notice.
Canadian students will not have F-1 visas.

Choose or drop files here to upload

4) ALL previous EAD cards, front and back,
regardless of degree level “




Evidence: Previous |-20s

STEP 20: Upload a copy of all ,
PREVIOUSLY issued CPT or OPT I-20s. Post-Completion CPT Or OPT

Uplsad evidence of any previcusly suthorzed CPT of OPT and the academic leval
* If you are not sure or think you are NI IL WA s
missing an old I-20, contact your
international advisor.

File requirements
» Clear and resdable

If you did not have CPT or other OPT * Accepted file farmats: JPG, JPEG, POF, TIF, or TIFF
authorization in the past, Sklp this step. *  Moencrypted o password-protected files

= i your documents arein & foreign lenpoage, upload & full English translatian
and the translator's certiflcation with each orgined document.

=  nocepled characiers: English letters, nurmbers, spaces, perbods, hyphens

underscores, and parentheses

= Maxkirmum Sre GMB por ke

Choose or drap files here to upload



Evidence: STEM OPT I-20

STEP 20: PAUSE! Do you have the STEM OPT 1-20?

* If you did not receive the STEM OPT I-20, contact your
international advisor.

Upload your new STEM OPT 1-20 with the STEM OPT
recommendation on page 2.

DO NOT upload any other I-20 here—only upload the new
STEM

Ensure you have printed and signed the STEM OPT I-20 on
the correct line on page 1.

* Digital or electronic student signatures are not accepted.
DO NOT submit the 1-765 without your new STEM OPT [-20!

Submit the I-765 within 60 days of IES recommending STEM
OPT in your SEVIS record.

I-765, Application for
Employment Authorization

Getting Started W
About You v
Evidence ~

2x 2 photo of you
Form|-24

Employment Authorization

Document
FormI-20
College degree

Institution accreditation

Additional Information

Review and Submit

* Accepted characters: £

I-20, Certificate Of Eligibility For Nonimmigrant
Student Status

Upload a copy of the Form |-20, Certificate of Eligibility for Nonimmig
Status endorsed by the Designated School Official (DSO). For the (c)(3}(B)
eligibility category, your DSO must have entered the recommendation for OPT into
your SEVIS record within 30 days of you submitting Form |-765. If you fail to do so,
we will deny your OPT request. For the (c)(3)(C) eligibility categery, the Form I-20
must have been endorsed by the DSC within 60 days of submitting Form I-765.

Student

File requirements

 Clear and readable
= Accepted file formats: JPG, JPEG, PDF, TIF, or TIFF
+ No encrypted or password-protected files

= |fyour documents are in a foreign language, upload a full English transiation

and the translator’s certification with each original document.

glish letters, numbers, spaces, periods, hyphens,
underscores, and

* Maximum size: 6MB per file

Choose or drop files here to upload

Ea(k “
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Evidence: Degree & Transcripts

STEP 21: Upload the images of your diploma o
-765, Application for
and recent tranSCI’iptS (that notates your earned Employment Authorization
degree) on this page College Degree

Upload evidence the degree that is the basis for the STEM OPT extension is in one of

Getting Started v
the degree programs currently listed on the STEM Designated Degree Program List or a
About You v copy of your prior STEM degree.
) File requirements
Evidence A q

® Clearand readable
2 x2 photo of you

Accepted file formats: JPG, JPEG, PDF, TIF or TIFF

Form 1-04 » Mo encrypted or password-protected files
» |fyour documents are in a foreign language, upload a full English translation and
Employment Authorization the translator's certification with each original document.
Document
» Upload no more than five documents at a time
Form 1-20 » Accepted file name characters: English letters, numbers, spaces, periods, hyphens,
underscores, and parentheses
College degree ® Maximum size: 6MB per file

Institution accreditation

Choose or drop files here to upload
Additional Information v

Review and Submit v
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Evidence: Institutional Accreditation

STEP 22 - Institution Accreditation

If you are applying for STEM based on a prior degree (i.e. a
degree that is different from the one you used to apply for
your most recent post-completion OPT), you will need to
provide 1) proof of the institutional educational accreditation
and 2) proof of the institutional SEVP accreditation of the
school that awarded you that diploma. This is very rare.

If this does NOT apply to you, there is nothing to
upload here.

If this applies to you, please contact your International
Student Advisor

Institution Accreditation

Upload evidence that the institution that granted your STEM degree is currently

accredited by the U.S, Department of Education and certified by the Student
Exchange and Visitor Program (SEVP), if this STEM OPT extension is based ona
previously earmed STEM degree.

File requirements

* Clear and readable
» Accepted file formats: JPG, JPEG, PDF, TIF, or TIFF
= Noencrypted or password-protected files

* |fyourdocuments are in a foreign language, upload a full English translation

and the transtator’s certification with each original document

« Accepted characters: English letters, numbers, spaces, periods, hyphens,

underscores, and parentheses

* Maximum size; 6MB per file

Choose or drop files here to upload
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Additional Information

STEP 23 - If you need to provide any additional
information for any of your answers to the questions on the
application, enter it into the “Additional Information”
section. You should include the questions that you are
referencing (Section, Page, Question, etc).

If you do not need to provide any additional information,
you may leave this section blank.

Examples shown on the next slides

Additional Information

If you do not need to provide any additional informatio

this section blank

Section
Page
Question

Additional information

m “ nte‘

46




Additional Information

Example 1: Previous OPT authorization

Section: Select Getting Started
Page: Select Reason for applying

Question: Select Have you previously filed
Form I-765?

Additional information: Enter OPT
authorization, degree level, dates of
authorization, and SEVIS ID.

Add additional information for any additional
submissions of the I-765 application.

|-765, Application for
Employment Authorization

Getting Started ~
About You b
Evidence o

Additional Information

Additional information

Review and Submit ~

Additional Information

If you need to provide any additional information for any of your answers to
the questions in this form, enter it into the space below. You should include
the questions that you are referencing.

If you do not need to provide any additional information, you may leave
this section blank.

Section

Getting Started =
Page

Reason for applying -
Question

Have you previously filed Form I-7657 b

Additional information

Post-completion OPT, [Degree level: Bachelor's,
Master's, PhD, etc.], [Enter approved OPT start and end
date], SEVIS ID/|

120/500

Caneal,
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Additional Information

Example 2: Details of eligible STEM
degree

Section: Select Getting Started
Page: Select Basis of Eligibility
Question: Select Degree

Additional information: You may wish to
provide the name of your major or degree
as itis listed on your official transcript if you
feel it is helpful.

I-765, Application for
Employment Authorization

Getting Started ~
About You v
Evidence v
Additional Information ~

Additional information

Review and Submit b4

Additional Information

If you need to provide any additional information for any of your
answers to the questions in this form, he space below. You
should include the questions that you

If you do not need to provide any addition:
this section blank.

Section

Evidence -

Page

Previously authorized CPT or OPT -

Question

Previously authorized CPT or OPT -

Additional information

Previous CPT or OPT authorization, include:

- Start and End dates of authorization|

- Degree level during CPT or OPT authorization

- Indicate if CPT or OPT was full-time or part-time

181500

Sanerd
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Additional Information

Example 3: Previous SEVIS ID
number(s)

Section: Select About You

Page: Select Your immigration
information

Question: Select What is your Student
and Exchange Visitor Information
(SEVIS) Number (if any)?

Additional information: Enter previous
SEVIS ID number, name of associated
institution, degree level, and program
dates.

|-765, Application for
Employment Authorization

Getting Started A
AboutYou .
Evidence >
Additional Information ~

Additional information

Review and Submit =

Additional Information
If you need to provide
answers to the questi
nclude th

If you do not need to provide any additional information, you

this section blank.
Section
About You

Page

Your immigration information

Question

What is your Student and Exchange Visitor Inform...

Additional information

Previous SEVIS ID Number

Sancd
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Review Application

Review any system alerts or warnings and
make any needed corrections.

Changes cannot be made after the
form is submitted.

Check your application before you submit

We will review your application to check for accuracy and completeness
before you submit it.

We encourage you to provide as many responses as you can throughout
the application, to the best of your knowledge. Missing information can
slow down the review process after you submit your application.

You can return to this page to review your application as many times as
you want before you submit it.

Your fee

I © Your form filing fee is: $410

Refund Policy: USCIS does not refund fees, regardless of any action we
take on your application, petition or request, or how long USCIS takes to
reach a decision. By continuing this transaction, you acknowledge that
you must submit fees in the exact amount and that you are paying the
fees for a government service.

Alerts and warnings

@ We found no alerts or warnings in your
application
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Review Application: Summary

Your application summary

Review responses and ensure all 1765, Applicaion for

. . Employment Authorization
required fields are completed. -
A fo rm summa ry can be p rl nted . Getting Started X Here is a summary of all the information you provided in your application.

About You R Make sure you have provided responses for everything that applies to you before you submit your
A P D F Of th e | 765 fo rm =i application. You can edit your responses by going to each application section using the site
- Maenc: Y navigation,
completed with your responses orlmalon
We also prepared a draft case snapshot with your responses, which you can download below.
and a summary of uploaded wontsat o[
. View draft snapshot

eVId e n Ce Ca n be g e n e rated by Review your application

clicking View draft snapshot.
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Statement

Confirm you understand English and all
questions on the form.

Applicant's statement

You must read and agree to the statement below.

q}‘ | can read and understand English, and have

% understand every question and instruction

as well as my answer (o every rIIJI_.'\J!.i"”.

Back

: read and

on this application,
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Signature

Read and confirm you have read
and agree to the applicant’s
statement.

Provide your digital signature by
typing your full legal name.

You will not be able to make any
changes once signed!
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Payment

IMPORTANT: Once your payment has been successfully received,
your application will be filed!!

* You cannot change or edit your |-765 application
responses after payment has been submitted. The
USCIS fee is non-refundable.

Once you are ready, the system will direct you to
pay.gov, a US government payment site.

* You will be able to pay the application fee using a US credit/
debit card or through an ACH transfer (direct withdrawal)
from your US checking account.

Make sure to double-check that you have entered your
debit/credit card number correctly.

Pay for and submit your application

ubmi r Form 1-765, Application for Employment
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Payment: Without Premium Processing

After you agree to the applicant statement, you will be directed to
pay.gov, a secure government portal

Check the fee amount: https://www.uscis.goVv/i-765

Pay by ACH withdrawal, or debit/credit card

* ACH withdrawals require bank and routing information, and
must be from a US financial institution

* Call your credit card company to alert them of this upcoming
charge, to prevent blocked payment processing

Enter payment information

When you hit continue, the payment for your application will be submitted
and the “I-765 Application for Employment Authorization” is considered
filed immediately
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Payment: With Premium Processing

If you selected “YES” to premium
processing, review the message about
your application and additional 1-907

fee

Finish the |-765 and continue to the |-907

By finishing this form, your Form |-765 will be locked and no further
changes can be made. Please make sure that the information on your
Form |-765 is complete and accurate before continuing. If you need to make
any edits after finishing, you will need to create a new Form |-765.

MNext, you will continue to Form 1-907. Once you complete Form |-907, you
can pay forand submit both forms at the same time.

Back Finish and continue
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After Submission

You will receive your USCIS receipt
number shortly after paying and
submitting your case.

Click Go to my cases to see case
information including status, history,
and documents.

USCIS processing times vary but
expect about 90-100 days.

You may continue working in the US
for up to 180 days while your |-765 is
pending with USCIS as long as you
submitted your application no later than
your post- completion OPT end date.

|-765 Application for Emolovment Authggzation
Subvandl lisd il 12, 550 Mresiph #
izw POF *

R e —
Cans etwhu Cans hitnn Datersinty
LISCIS Notices
File [nate Sent

Frceipt Natce.odi Al L3, hoaL

Your uploads

Ve upbasd mdditionsl evidenos that youlRdeve may anitUSCH 1 adpasicatng yo

e, USCEwlicomslia e davcrcsany 1cicnnce e enmpguesied edoenest
File Drocunient
Unsclicited evidence

Wasoiciled et nany addUenial informstivn o avidanie thit we did et igquestin

ren o, WSO will Gordder Tl tmeiiness sod relevanie of this sdirmiathon wiven mak
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After Submission

Helpful features of USCIS online account

Your receipt notice is available to print. A hardcopy will
be mailed to the mailing address entered in the |-765.

Additional notices available through account:
* Biometrics notice if applicable
* Request for Evidence (RFE)
* PDF of submitted I-765 form
* Decision notice

Track the status and history of your application. Upload
additional evidence not requested by USCIS such as
copies of all previously issued |-20s.

Sign up through account profile to receive case
updates via email or text.

|-785 Application for Emolovment Authggzation
Subendilisd g il 12 350 Beeeipl#
ficw POF ¥

R e —
Cons stwfuld Cane Lt Oz ursenty
USCIS Notices
File Date Sent

Faceipt Naslcaodd Al L3, oL

Your uploads

Ve ay uplassd additionsl evidenos that voulhieve may aubtUSCE 1 aduasicatng yo

crusicd, USCISwitloosiya e davincsant 1eience o pnmpguised eloeniest

File Document

Unsclicited evidence

Waoiciled oo oany addtendl iformstion o evidere thl e died el rgquest

e o, WSCHS il gorider The tmetiness aodi elevanie of this wdormuthon when ek
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