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Scheduling Preceptor Evaluations
By utilizing User Evaluation, you can schedule evaluations on behalf of your preceptor.

1. Click on the “Dashboard” link on the course you want to schedule to

T Mok Camrgikand 1 estabin mpciad mganarce | | 10 reonpists a3 has svalstons|
3 caiabi drafl axpancnces

B pmeniog srpmrierces

2 Upcomng Hequremant 3 oo b e

2 imliionel Reves

Clinical Compliance Requirements: ® || Expatisnces: ® }

Wi Fulted SLEOESEhlY W0 in

o Do LS e S, bl SO0t ) ST WA (Tl Fallsl BTR0AY FTeliMid 31 T3

BlUSEN ML TanE
Sbrier Yaee Tuoeal

2. Scroll down to the "Evaluation" section and click the "Schedule User Evaluation" link on

the evaluation you want to schedule
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3. Select the preceptor that should receive an evaluation on you by clicking the box next to

their name
4. Click the “Next” button

After selecting the person(s) completing the form below, click Step 4 to procesd  Review Already Scheduled

Step 2 - Form Step 3 - Person Completing Form Step 4 - Complete Schedule

oo D
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Step 1 - Course

Email
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5. Select the evaluation(s) to schedule by checking the “Select” Box
6. NOTE: If the row is yellow and the “Already Scheduled” box is checked, then the

evaluation has already been scheduled
7. Click the “Schedule Selected Forms” button

The preceptor will receive an email letting them know they have an evaluation to complete with
a link to the evaluation.

Afier selecting the forms to schedule, click the Schedule Selected Forms button to complete scheduling.  Beview Aleady Scheduled
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Deleting Scheduled Preceptor Evaluations

Click on the “Dashboard” link on the course you want to schedule to
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Scroll down to the "Evaluation" section and click the "Schedule User Evaluation" link on

the evaluation you want to schedule
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1. Click on the “Review Already Scheduled” link
2. Click the “Delete” button on the evaluation you would like to delete

Slep 1 - Coursa

[ ]

1 2 Fall 2022

3 Fall 3022
4 Fall 2022
P RN

Tast

Tast

Test

Tast

Tast

Step 2 - Form

Descriptio

Tt

Tisst

Test

Test

ETSU College of Nursing

Test,
Preceptir

Pnceptor

Precepior

Rudent

Pudern

Ten,
Studin

Suden

OCT 2024 | Version 2.0

After selocting the person(s) complating the form below, click Step 4 to procesd || Review Already Scheduled

Descriptio

Stey 3 - Person Complating Form
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