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Experience Entry Format Instructions

I. Accessing the format

On the Left side: 5 ; — User Gldes

1. Click on “Experience”

2. Click on "New” under Utilize | —
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1. Click on the “Format” dropdown and select a format
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Il. Completing the format

Complete the format in its entirety
1. If necessary, click on different tabs to complete the format

Evaluations Ml Course/Program [Format]: | Test Course [AGACNFP Patient Log) - Spring 2022 (Graduate) - Test

Experience " Experience ID MEW ENTRY
¥ Utilize Experience Status Drraft

Exicting Experience Date 2/10/2022 E

Paew

Faculty w
FREpOMt
e I I Kl 1
Howrs
Clinial Sta v
Regquirement Eracaphor w
i P Existing Corault [Ses Pwtignt transfer to &

SR L B Admission  patienk Pakient Belori) highar level

Specify othar enoounter
Adult (1865 years) Geriatric (B5-80 vears) Gaeriatric (Frail) (>80 years)

Age
| * |

Patast ire
el leve

Farala Halw Transgassar Gander Neutral

™ =

Hative Armaricanslxskan

Apign

2. Click the Save button to save the entry — Located at the bottom the page
- Hover your mouse over the yellow “?” for more information
3. Click the Submit button to submit the entry — Located at the bottom the page

- Hover your mouse over the yellow “?” for more information

2 —»| Save | @® Continue editing this entry
OR AND (O Create a new blank entry
() Create a new entry that is a copy of this entry
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lll. If Your Format is Rejected
If your entry is rejected, you will receive an email notifying you that it was rejected.
1. You can also see rejected applications on the landing page via the “Experiences” Widget
On the Left side:
2. Click on “Experience”

3. Click on “Existing” under Utilize
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- You have succasstully logged in.
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To begin using the system, please select an item from the navigation menu an the left,
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4. Select the “Rejected” Status

5. Click the “Search” button

OR

6. Enter the “Experience ID” in the text bx

7. Click the “Search” button
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See the “Comment” column to see why the entry was rejected

8. If necessary, click the “Edit” link to update the application and re-submit
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