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Accessing ProjectConcert
Website address: https://secure.projectconcert.com/etsu

e Login using your ETSU credentials:

Nursing ePortfolio
COLLEGE of NURSING & Clinical Tracking

EAST TENNESSEE STATE UNIVERSITY P{}rtal

PRECEPTORS ONLY: Username |

To log into Project Concert, you will use the credentials provided to

you in your Preceptor Welcome Email from Sheena Miller, the Password: !
Graduate Clinical Placement Coordinator. Your usermame is your
firstname.lastname (ex. john_smith) If you did not receive the

Preceptor Welcome Email or have forgotten your password, click Login

the | have forgotten my username and/or password link. If you did

not receive your Preceptor Welcome Email, please contact | have forgotten my username andiar
Sheena Millar at millersi5@etsu edu password )

e Preceptors Only

o Tologin to ProjectConcert, you will use the credentials provided to you in your
Preceptor Welcome Email from Sheena Miller, the Graduate Clinical Placement
Coordinator.

o Your username is your firsthame.lastname (ex. john.smith)

o If you did not receive the Preceptor Welcome Email or have forgotten your
password, click the | have forgotten my username and/or password link.

o If you did not receive your Preceptor Welcome Email, please contact Sheena
Miller at millersI5@etsu.edu

e ETSU Students, Faculty, and Staff:

o Please use your ETSU Credentials to log in.
o This is your ETSU username and ETSU password.
o Your ETSU username is what comes before the @etsu.edu

¢ Newly Admitted College of Nursing Students:
o If you have received the initial Welcome Email from the Office of Student
Services in regards to Clinical Health Requirements, you should have access to
ProjectConcert.

(Continued)
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o When logging in, please make sure to use your ETSU username (do not include
the @etsu.edu) and your ETSU password.

o If you are still unable to access ProjectConcert after you receive the email,
please contact the Information Technology Services Help Desk at
itshelp@etsu.edu or 423-439-4648 for assistance.

e Existing Students:

o If your ETSU credentials are not working, your ETSU password may be expired.

o To verify this, attempt to log into D2L.

o If your credentials do not allow you to log into D2L, you will need to reset your
password.

o If you reset your password, are still unable to login, and you are not receiving a
message that your ProjectConcert account is inactive, please contact the
Information Technology Services Help Desk at itshelp@etsu.edu or 423-439-
4648

e Faculty and Staff:
o If your ETSU credentials are not working and you are not receiving a message
stating your account is inactive, please contact Myra Jones at mjones@etsu.edu
to make sure your account is active.

Instructional Guides
-

1. The “Need Help?” icon is located throughout ProjectConcert.

a. Upon clicking on the icon, it will load an informative video about the function it is
located in

2. The orange ‘?’ icon is located throughout certain areas of ProjectConcert.
a. Upon clicking on the icon, it will load an informative video about the function it is
located in.
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Landing Page

¢ Once you login to ProjectConcert you will be on the landing page.

e The landing page can always be accessed by clicking on the ‘home’ icon in the upper
right corner.

e For an overview of the landing page, click on the NEED HELP? icon

e For a tutorial on a widget, click on the corresponding ‘?’ icon

F g Logged m as: STUDENT BSM A - Chance, Lisa
| @ Welcome

g™ ¥ Evaluations:® Issua ®
ot repected expenences| |4 incomplate scheduled evaluations| |4 Total open

[Clinical Requirements:#
Experience = |2 Nol Compliant

4 Pending

(2 For Institution Review e

6 ovaluations o review
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- _ |Current Courses: ®
Portiolic = Course Term Section Desorp
Reports - 1  Dashboard  WGR 5003L Fall 2022 Fall 2022 Fall 202

L.
Chage Pl ‘fou have successfully lopged in
Logout

Course Dashboard
1. On the landing page, click on the “Dashboard” link
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f
| tralustions " |Experiences:® Evaluations: ®
| Experience = |1 edEbie rsected expenonces | |1 incompists schadulad svaluations
17 ponding sxpenences
| informarion
| R . |Current Courses:® Manage Hidden
i SR Z Description
|
| meperts - 2020-21
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|
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2. For a tutorial on the dashboard, click on the NEED HELP? icon
3. For a tutorial on the areas in the dashboard click on the corresponding ‘?’ icon

T, e -
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Clinical Hours and Patient Journal

To document new entries:
1. Navigate to Experience > Utilize > New
2. For atutorial on documenting your entries, click on the NEED HELP? Icon

2

odpged Im asc STUDENT 1FNP, Stisde
! O Project iﬁﬂ'@ :E:::nénce -> New I
. Evaluations » Course [Format]: | — Please select form — v
"ﬁ — Experience -
¢ Litilize
Existing
‘a —_— Hew

To manage existing entries:
1. Navigate to Experience > Utilize > Existing
2. For atutorial on managing your entries, click on the NEED HELP? Icon

P g Logged in as: STUDENT 1FNF, Siudent
Project | H-‘*E 2 Sit
s Experience -> Existing

Evaluations ¥,

___ Course [Format]: | 1FNP 807 [FNP Clinical Hours Log] - FA 2022 - FNP Primary Care Adult 1 - Smith + | Status: 18 prant E Pending

: | = | [ Sour
‘i il Seawen, Precaplar + | Start Date: B e Date: E
v Utilize .
’| — Eilsting Gaa.rch | Experience ID j
MNew
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To create an evaluation for yourself, you will use the Ad Hoc evaluation function:

Navigate to Evaluations > Utilize > Ad Hoc Evaluations

For a tutorial on creating evaluations, click on the NEED HELP? Icon

O Project

2
i

Logged m s STUDENT 1FNP, Shadent

Evaluations - > Ad Hoc Evaluation

1 —  Eyaluations « | Evaluation form: [ — Please select form —

¥ Utilize
1 —  AdHoc Evaluations
Evaluatsans
User Evaluation
Experience
Information

Existing Evaluations

To manage existing evaluations, you will use the Evaluations function:

Navigate to Evaluations > Utilize > Evaluations

For a tutorial on creating evaluations, click on the NEED HELP? Icon

Logged inas STUDEMT 1P, Shodeni

Evaluations -» Evaluations

Detail
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1 — fstastions T
User Evaluation
Esperbence e 2 Salect
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Portfolia * o

ETSU College of Nursing

15th Medical Graup

15th Medical Group (
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Clinical Saiting

Clinical Seating

Clinical Setting
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Scheduling Evaluations for a Preceptor
To schedule an evaluation for a preceptor, you will use the User Evaluation function:

1. Navigate to Evaluations > Utilize > User Evaluation
2. For atutorial on creating evaluations, click on the NEED HELP? Icon

L ogged o a5 STUCEMT 1FRP, Shsdent

Evaluations -> User Evaluation

1 —!I' Evaluatioer = After selecting the course and section(s) balow, click Step 2 to procead
! b Utlize '
Evalations

el s ot

{

| Experience 5 T

| Course: | 1FNP 807 v

| Informaticn =

| Bsaect Term Section Description

| lezue =

i 1 o P& 2022 FH#® Frimary Care Adult 1
Fartfalia bz

|
Frecepion o

Self E-Record

To access your electronic record, you will use the Information Edit function:

1. Navigate to Information > Utilize > Information Edit
2. For atutorial on creating evaluations, click on the NEED HELP? Icon

2

Loggesd n oy STUOENT P8P, Shodend
Information > Edit

Evaluations = First Middie Last Provious Last
Experiense - | Mame 5!"""”1 — F“‘fh 5 .| I.F HP e - E_Br"‘""
1 | Studant ID:| 123458 Advisor: Nikbakha. 5 v  Emalis) [1zabella.sibarifprojectooncert .d
il cavmaticn -
Birthelate:  551/19457 26
E Uh‘“ . 'm‘ —_—
Uipdated 5772823 - Akbari, isabeia Pronouns: | She, Her, Hers
— e
| Climlcal Compliancs Raoguiremants Dacumants Programs
e o
Agrasments COursRs Afdmessian Crterla Plan of Study
Faitiolic -
Commitlaes. Univarsity, Colege, Commiinity Licanss and Carificatians Grants. Contracts, and Spons
Precepton = DE! actiilian CEs and Profpssional Devalapment activibes D aphics
Reports ' Probesalonsl Mambacship [ Laadedship Publicafens Demagraphic Indarmalion lor Giants
Scheduling - Condersnces Allendad Time Commitmant Shady & Wark
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Reports

Your account will have reports you can generate, to access the reports you will use the Reports
function:

1. Navigate to Reports > Reports > Reports
. Click the Generate hyperlink on the report you want to generate
3. For a tutorial on creating a report, click on the NEED HELP? icon located in the report’s

page

Loggeeim ay: STUDENT 176, S

Raperienie 7 1 Evalusbon Competed fugurtors 1 smurtes or evauskor e e
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