‘4 ProjectConcert Instructions

Preceptor Evaluations (User Evaluations)

I. Scheduling Preceptor Evaluations

By utilizing User Evaluation, you can schedule evaluations on behalf of your preceptor.

1. Click on the “Dashboard” link on the course you want to schedule to

Logged in as: STUDENT 1FNP, Student

O Project

Evaluations Ex Evaluations:®
Experience +« |7 Mot Compliant 1 editable rejected experiences | |10 incomplete ad hoc evaluations|
2 Upcoming Requirement 3 editable draft experiences 3 evaluations to review
Information .
2 Institutional Review 8 pending experiences
Issue - "
Current Sourses: ® Manage Hidden
Portfolio — -
Preceptors =
FNP Primary Care Adult 1 -
Reports - 1 hboari 1RNP 807 FA 2022 Smith 08/01/2022  12/23/2022 Hide
‘You have successfully logged in.
Change password
To begin using the system, please select an item from the navigation menu on the left.
Logout

Student Instructions

2. Scroll down to the "Evaluation" section and click the "Schedule User Evaluation" link
on the evaluation you want to schedule
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3. Select the preceptor that should receive an evaluation on you by clicking the box next
to their name
4. Click the “Next” button

After selecting the person(s) completing the form below, click Step 4 to proceed Review Already Scheduled
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5. Select the evaluation(s) to schedule by checking the “Select” Box

6. NOTE: If the row is yellow and the “Already Scheduled” box is checked, then the
evaluation has already been scheduled

7. Click the “Schedule Selected Forms” button

The preceptor will receive an email letting them know they have an evaluation to complete
with a link to the evaluation.

After selecting the forms to schedule, click the Schedule Selected Forms button to complete scheduling. Review Already Scheduled
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II. Deleting Scheduled Preceptor Evaluations

1. Click on the “Dashboard” link on the course you want to schedule to
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2. Scroll down to the "Evaluation" section and click the "Schedule User Evaluation" link
on the evaluation you want to schedule
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3. Click on the “Review Already Scheduled” link
4. Click the “Delete” button on the evaluation you would like to delete
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After selecting the person(s) completing the form below, click Step 4 to proceed . Review Already Scheduled

Step 1 - Course Step 2 - Form Ste} 3 - Person Completing Form Step 4 - Con

Before

Open Overdue
Term Section Descriptio Person . Email Subject  Email Descriptio Open Due Close Status Email Due. Email Sehedhilec
. Completin Email 3 :3%
Evaluator Reminder . . 4o Reminder

Clinical
Immersion

Test, Test, :
1 Fall 2022 Test Test Evaluation 9/28/2022 Completed NONE NONE NONE

Facult Student
1 ty - Faculty

Test,
Faculty

Review

Clinical
Immersion
" Test, Test, 2 Test,
2 Fall 2022  Test Test Evaluation 9/28/2022 Completed NONE NONE NONE
Faculty Student s Faculty
- Faculty

Review

Clinical
Immersion
Test, Test, Evaluation : Test,
3 Fall 2022  Test Test 9/28/2022 10/5/2022 10/28/202: Completed NONE NONE NONE
Preceptor Student = Student
Preceptor

Weekly

Clinical
immersion
Test, Test, Evaluation . Test,
4 Fall 2022 Test Test 9/28/2022 10/5/2022 10/28/202: Completed NONE NONE NONE
Preceptor Student = Student
Preceptor

Weekly

Clinical 4

Immersion

Test, Test Evaluation ) Test,
5 Fall 2022  Test Test X 10/18/202: 10/25/202: 11/17/202: Pendin NONE NONE NONE g Delete
Preceptor Student = L /25 i 9 Student

Preceptor
Weekly




